
			 
 

CONFIDENTIAL INFORMATION SHEET

William C. Smith + Co. cares about all owners and tenants and their property. We would like 
to reach you as soon as possible in case of an emergency. Please help us update our files 
(especially work phone numbers) by filling in the following questions. Mail or fax this form 
back to our office to the attention of Anita Baker, (Fax 202/371-9410). Thank you so much!

Building Name:____________________________________________________________ 

Unit#:______________	 Parking Space #_______________

Owner Name(S): ___________________________________________________________

Owner Address:___________________________________________________________

______________________________________________________________________________   

______________________________________________________________________________

Phone #’S	 H______________________			   W_______________________

		  H______________________			   W_______________________

******************************************************************************
Are You A Non-Resident Owner?__________

Tenant Name:______________________________________________________________

		  H______________________		  W_______________________

If you have hired a mgmt co. to rent your apt. and/or pay your fees, please list Name,  
Address, Phone:

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

******************************************************************************
Holds keys in case of emergency:

Name:
Phone:                                                              


